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= - )L Help and Support
Express

test From test has created a shipment for you!

Prepare your shipment and schedule a courier pickup

Schedule a Pickup

Important

« Do not seal your shipment as the courier must inspect the contents.

« Affix one copy of the label securely to each package and give the other
to the courier, along with any other shipping documents.

+ You or a representative must be present when the courier arrives.
Shipments cannot be left outside or in "safe" places for the courier to
pickup.

« Ensure your packages are packed and labeled correctly to avoid
damage or delays. Follow DHL’s Packing with Care

« You may also drop off your shipment at a DHL Service Point. Find a
Location
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Schedule a Pickup

Do you need to create a shipping label?

A DHL shipping label must be attached to all packages that DHL picks up.

You'll need either a DHL Waybill Mumber or a8 DHL account number to schedule a pickup.

‘ | have a DHL Waybill Number v

‘ Yes — Create Label

"

Wayhill Number
‘ SGEETITIDS
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Schedule a Pickup
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@ Waybill Number 84

Pickup Address

Mame Where should the courier pick up the shipment?

- | Select One ._‘l*

| Office of Admission

Reception
[] Business Contact Back Door
Company @ Front Door
v | Loading Dock
| Columbia University | Other

Country/Territory

[&= I
Address
v
| test address 1 |
Address 2
v
| test address 2 |
Address 2
v
| test address 3 |
2P Code City e
v v
| 10027 ‘ | New York ‘ ‘ Mew York |
[ Residential Address
Emai Adcrass
| testemail@dhl.com |{
PhoneType  Code Frone Extension
Office * |§ 1 7| 212-345878¢ |7
Add Another
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Schedule a Pickup

Where should the courier pick up the
shipment?

Back Door

Instructions for the courier -m

What are we picking up?

Mumber of Packages Total Weight (3!l packages) b Largest Package Sizein.

[] 1 need the courier to bring DHL packaging for this shipment
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Schedule a Pickup

[E2] Waybill Number 3¢

From :

Office of Admission
e Columbia University

tes

2w York 10027
Largest Package

t{ﬂ 1 Piece - 0.5 Ib ( 20 X 20 )

Packaging No

Pickup Date

2024-02-06

Where should the courier pick up the
shipment?
Back Door

Instructions for the courier -m

When should we pickup your shipment?

Pickup Window — VWhen courier may armrive and shipment is ready

Earliest

Latest
17:00

18:30

1400

I

15:30 1700 18:30 20:00

Please allow af least 60 minutes for your Pickup Window
The latest time a request can be made for pickup today is 19:00

Schedule Pickup
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